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lon USB Cassette Converter

Instruction Booklet

NOTICE:

The copyright law of the United States (Title 17, US Code) governs the making of copies of
materials in all formats, including the creation, online delivery, and use of digital copies of
copyrighted material, including photographs. Persons using this equipment are liable for any
infringements

DISCLAIMER:

MCMLS is not responsible for damages incurred to your media (photographic, audio, video or
digital) thru use of this scanning equipment. By using the Scan Center Kiosk and Kodak Photo
Scanner, you are consenting to use this equipment at your own risk and discretion.
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Using the ION USB Cassette Converter

The lon USB Cassette Converter will help you convert your old audio cassettes into a digital
.WAYV audio file (usable on a computer or to burn onto a CD disc) using the EZ VINYL/TAPE
CONVERTER SOFTWARE.

NOTE: If you’d like to create an .mp3 version of your audio files you are welcome to use free
audio software on one of our computers to convert your .WAV files over the .mp3 format. Jump

down to the CONVERTING TO .MP3 with AUDACITY section on page 14

The following is a step-by-step guide that will walk you through how to use the ION USB
Cassette Converter:

CONVERTING TAPES USING THE EZ VINYL/TAPE CONVERTER SOFTWARE

1. Familiarize yourself with the ION USB Cassette Converter

STOP Button

PLAY
Button
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REWIND Button FAST-FORWARD
Button

Cover Flap

Headphone jack

USB Port/ cable




2. Pull up on the cover flap to open cover.

3. Insert the cassette you want to convert into the converter.




4. Close the Tape deck.

5. If needed, press the REWIND button to rewind the tape to the start. Press the STOP
button once the tape has finished rewinding.
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6. Double check that the volume knob is turned up (roll tab wheel to the left).
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7. Connect the end of the USB cable into the computer to connect the converter with the
PC.

8. You can wear the headphones to listen along if you prefer.




9. On the PC desktop, left click with the mouse twice on the EZ Audio Converter Icon.

Weilcome to the EZ Vinyl/Tape Converter by lon Audio!

Begin by connecting your audio device to the computer, then click
next.




11. On the next screen, select the TAPE PLAYER option. Then click NEXT.

step 1: get connected

[0 TURNTABLE

O TAPE PLAYER

12. Select normal or Chrome tape depending on condition of your source cassette. Then
click NEXT to continue.

step 1: get connected

Noise Reduction, 1hen' press next. :




13. Follow instructions on the screen to start the conversion process. Click on the RECORD
button on the screen to begin the recording process, then immediately press the PLAY
BUTTON on the converter to start the playback of the tape.

When you are ready to record, press the record button first and then
immediately after, press the Start/Stop button on the audio device

[# Split recording into tracks

I Click Record
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II. Then press PLAY!



You should see the bars light up green on the screen according to the volume.

When you have finished recording, press next

recording time: 00:00:22

recording track:  Automatic

14. Your tape will be converted until it detects no more audio, or it arrives at the end of the
cassette and you see the following window. Then click NEXT.
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When you have finished recording, press next.

) 3
recording time: Recording Finished
recording track:  Automatic
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15. You now have the option to add artist, aloum and track name information, and to
specify where to save your files. Type in the information that you want.

Enter the artist name and the album title below, then the titles of each track 1-10.

Artist: Album:
[ \

Track title: Track title:

|
I

Save Location:

|:| F:\Cassette Name

16. You now need to select where to save the files. First, Insert your USB flashdrive into the
computer.
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17. One the screen, click on the folder button either near the top (if saving a single file) or
botton (if saving multiple files) of the window under the section that says SAVE
LOCATION. This will bring up a new file location window. DON’T FORGET TO DO THIS
STEP FIRST OR YOU MIGHT SAVE YOUR FILES SOMEWHERE UNACCESSIBLE ON THE

COMPUTER.

Enter the artist, album and track titie below.

Save Locatid @ ers \scanner \Music
Track: ]

Artist: [I ]

Album: | |

Track title: | |

Artist: Album:
[ Artstame | [ Abumn tite
Track title: Track title:
1 [Trackname 1 | 6
2 | Track name 2| ‘ 7
3 8
4 9
5 10
Save Location:
assette Name back next

W“

Enter the artist name and the album title below, then the titles of each track 1-10.

18. Select your USB Drive (Generally Drive F: but might also be G: or H:). If you want you
can make a new folder inside of your USB drive by clicking the MAKE NEW FOLDER
button. Once you have selected where to save your file click on the OK buton near the

bottom of the screen.

Browse For Folder

EZ Vinyl/Tape Converter by Ion Audio

- Desktop
» @ OneDrive
& scanner
v [ This PC
> [ Desktop
) :f] Documents
> b Downloads
> J) Music
> [&=] Pictures
» [ Videos
> w= DVD RW Drive (D:)
»  wa Save Your Files Here (E:)
s USB Drive (F:)
[ Cassette Name|
B Moreﬁeéd;(iaiﬁraith Family
Presentations
> wa Local Disk (P:)
> g9 Libraries
s USB Drive (F:)
> d Network
My Scans
PowerScan2000ver_3.341a

Make New Folder




19. Click on the NEXT button. Your files will be saved.

Enter the artist name and the album title below, then the titles of each track 1-10_

Artist: Album:
[ Artst Name | Albumn titie
Track title: Track title:
1 |Track name 1 | 6
2 [Track name 2 | 7
3 8
4 9
5 10

Save Location:

Please wait as the EZ Vinyl/Tape Converter exports your tracks.
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20. A recording complete window will show. You can click on the OPEN FILE LOCATION
button to verify that the files saved to your USB drive. IF you have more tapes to
convert, click on RECORD SOMETHING ELSE to return to the record screen and follow
the appropriate steps again. When finished click the CLOSE EZ VINYL/TAPE CONVERTER
button. Be sure to take out your cassette tapes from the device. Please return the
device to a staff member.

For more information and help using EZ Vinyl/Tape Converter, please visit
hiip-//ionaudio.com/ezvc and download the EZ Vinyl/Tape Converter Quickstart
Guide.

What would you like to do now?

Record Something Else Open Save Location Close EZ Vinyl/Tape Converter

NOTE : If you would like to burn your audio files to a CD please jump to
Appendix A : Burning to a CD on page 43.
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ALTERNATIVE USE : USING AUDACITY SOFTWARE TO CONVERT YOUR TAPES

For tapes that don’t contain tracks (like recorded interviews) or that aren’t copying easily using
the EZ VINYL/TAPE CONVERTER SOFTWARE you can alternatively use the AUDACITY audio
software to convert your tapes.

NOTE: This is a powerful software program that is somewhat involved to use. Please carefully

read instructions before converting your tapes and ask staff for help if you still have questions.

1. Begin by inserting your USB drive into one open port of the computer and the USB chord
for the ION cassette converter into another port.
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2. Insert your tape into the ION cassette converter. Close Cover.

ss3"dX3 3dVL
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3. If needed, press the REWIND BUTTON on the ION cassette converter to rewind your
tape.
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Next, open the AUDACITY software on the computer. To do so, click with the mouse
inside of the search box near the bottom left of the screen.

o 4

Google
Chrome (2)

Showtimes for movies at Regal Meridian
16

When does summer begin?

] ®

Apps Documents Web

Cortana can do much more.. A

; ; 919 AM
£ [iype here to search ) i L mOa ) H R} & 4/26/2019 o~
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Then, type in audacity on the keyboard. In the results above you’ll see the audacity
program. Left click on this with the mouse to open.

Filters \/

\audacity.Ink

e ] . Then Click on audacity in the

garch the web results above to open.
L Audacity - Software >

audacity download
audacity definition
audacity software
audacity free download
R audacity for windows 10
R audacity meaning
Folders
3 Audacity

Documents (13+)

£ audacit) . 2. First type in “audacity” a 520 am

%8 e B
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6. The Audacity software will open.

€ Audacity
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help

’Tﬂ ﬁ i.’.,‘; 54 48 42 Cickto Start Montoring 18
_Cilﬂﬂ W s b w2 B B w4

L) o XOB) ] |~ &la|QlQ|Q Pz

m I«

+| & |Microphone Array (USB PnP Audio + | 2 (Stereo) Recording Cha ()| DELL U2410 (Intel(R) Display Au
10 20 3.0 40 50 6.0 7.0

Project Rate (Hz) | Snap-To | Audio Position | | Start and End of Selection ] v
44100 | | [pff ~|[{00h00m00.000s¥ |[00h00m00.000s> [00h00mO00.000s

Stopped.

18




7. You are ready to begin recording. Click on the RECORD BUTTON in Audacity to start the
recording process. Then immediately click the PLAY BUTTON on the lon cassette
converter to begin playback of your tape.

(=} Audacity

File Edit Select View Transport Tracks Effect Analyze Tools Help

I '} Vd \!1 l,; 64 43 42 Cickto Start Monitoring 18
Qlek| O & & 2 s s 3
* = ecord (R) / Record New Track (Shift+R) @lelo C l -
) ey : L-‘ ||| & »

~| \!/ Microphone Array (USB PnP Audio ~ l 2 (Stereo) Recording Chai v ‘D ‘ DELL U2410 (Intel(R) Display Au

b n 14 >l

1.0 20 3.0 4.0 5.0 6.0 7.0
' ;. S ' : . | . '

Project Rate (Hz) | Snap-To | Audio Position | | Start and End of Selection v
44100 | ||oF v [[00h00m00.000s> [[00h00mO00.000sy [00R00m00.000s~

Stopped. Record (R) / Record New Track (Shift+R)

SS3HdX3 IdVL
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8. The software will begin recording your tape. You can follow along using the headphones
plugged into the lon Cassette Converter.

D audacty
File Edt Select View Tnspot Tacks Genente Effect Anshyze Tools Help

62 % 024 8 2 & 0 o — )
e = T/ o | ep——,

B | L B L

T . QK| 0 ——— s g
KO ™4 «~ & a2’ i—e— ~ A R T , = iz .
Mcsaphone sy (US8 B8 Audie 2 Stcree) Recording Char — ) | DELL UDATO ntel() Bispl Al = ") e o XD mH| i RQIQQIQ| 1|

Microphone Array (USB PP Audio
1w Va0 10 0 50 60 70 80 ! nd

Chay -~ o) DELL U410 (InteitR) ry A

1:11.0 1:120 1130 1140 1150 1:160 147.0 1180 ¥ 1190

<
ProjectRate (H2) | Snap-To | Audio Posiion Start and End of Selection v | <
4100 of ~ [00h00m01.698s7 | [00h00mM00000s~ [00h00OmOD000sT

Snap-To v

Recording, Disk xpaca remeinieg for secording: 106 B sad 51 minches 44100 | o v/|[00WOTm16:3938% |[00MO0M00.000%8¥ [0ONO0MO00008Y

Recording. Disk space remaining for recording: 106 hours and 31 minutes. Actusl Rate: 44100

9. The software will continue to record until you click on the stop button inside of
Audacity. Once you reach the end of the tape, the ION Cassette Converter will stop
automatically. You should then click on the STOP button in Audacity to stop recording.

& Audacity
File Edit Select

= m] X

&gnsport Tracks Generate FEffect Analyze Tools Help
x - ; ; . : . : " . '
I AJ/:‘ \!/I,i 8443 42 Cickto StartMontoring 1812 6| 9

» o | i - T = ; T - - q
Qe *j o) {5 54 48 42 3B 30 24 48 2 5 | 9
P

= = asi= ) I alal =
8 D S XDIM | n~ &lala]lis SRS
MME v \!/ Microphone Array (USB PnP Audio v;Z(Stereo) Recording Chai v ‘D DELL U2410 (Intel(R) Display Au v
V8.0 12:19.0 12:20.0 12:21.0 12:22.0 12:23.0 12:24.0 12:25.0 12:26.0 12:27.0 12:28.0/
. 2 . . . 3 . : . i . : I i . , A 5 . : .
X| Audio Track w| 1.0 a
Mute Solo
- + | 05
gl
L r | 0.0 =
E i@l
Stereo, 44100Hz |-0.5-
32-bit float
-1.0
1.0
05

<

>
Project Rate (Hz) | Snap-To | Audio Position | | Start and End of Selection v
|lof v||[ooho0mo00.000sy |[00h00m00.000s> [00R00mM00.000s7
Stopped. Stop (disabled)
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10. You next will want to clean up the silences at the start and end of the recording. To
jump to the front of the recording click on the left arrow button.

€ Audacity - ] X

File Edit Select View Tra Tracks Generate Effect Analyze Tools Help

| Y 1 . v . 1 . v 0
1=/ &, s+ 45 4 CickioSttlontorng 18 12 5

11 > m > ® e : 7 : - : ; : - ; :
O\J HJ X 5 s+ 4 2 3w 3 24 48 2 II 0

- REC ™ , i = 7
e o XD w1 |~ @[aQ|QQ[[1] o =
MME v \,/ Microphene Array (USB PnP Audio v 2 (Stereo) Recording Chai v ‘D DELL U2410 (Intel(R) Display Au v

11. Once at the front of the recording, click inside of where the soundwaves are drag to
select the portion the line is flat (no sound here).

€ Audacity = O X
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help

n e i bl ’Ti‘ L’i :./'Ez 84 48 42 Cickto Start Monitoring 18 126 lcil
. >k O s 4 o 33 30 o4 48 42 5 o
| | BB ) SSTIR |
- - | | | | | ~
$ e ) o XD mwh ~~ @& QQ Qo "
MME ~ \!; Microphone Array (USB PnP Audio VVZ(Stereo) Recording Chai v ‘D DELL U2410 (Intel(R) Display Au v
9 5 B 10 15
. . N . 0 D 0 ) . 0 . 0 1 0 0 . 0 1 0
x| Audio Track w[ 1.0 ~
Mute | Solo J
0.5-
- +
Bl
; 0.0- - # *MM*‘————-I-—W—HH—P—
1. Click & Reh
hold 05 2. letgoto
, 10 I N S . finish
_—
o selection
0 4. Dragright ~
0. = %

< >
Project Rate (Hz) | Snap-To | Audio Position | ' Start and End of Selection v
| |off v/ |[ooh00m00.000s> [[00n00m00.000s~ [00h00m06.7805s%

Stopped. Click and drag to move right selection boundary.
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12. Once selected you can press the DELETE key on the keyboard, or go to the top menu
under EDIT and select ‘Delete’.

€ Audacity = O X
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help
Undo Record Ctrl+Z | ° I -?‘ /‘ \!,:i 54 48 42 Clic'kto StalltMonito;ing 48 42 & I cil
Redo Ctrl+y M T N L 7 ] g 5 g i T . | [
| DM = = = = =
) s BJ:’,J*‘!lR S+ 48 42 3 0 24 A8 -2 6 |0
ut trl+ + V4 | ina | | | [ % i
O . N 4 o[ T e e B Y Ve N
1 A Audi | i D 41 I(R) Display A
M Copy Cticc  DRE rray (USB PnP Audic VJZ(Stereo) Recording Chai v ‘) DELL U2410 (Intel(R) Display Au v
v Paste Ctrl+V - - ? — | . . 1P . . . . 1.5
x[2 Duplicate Ctrl+D
[ Remove Special >
il i i >
0 Clip Boundaries L T * !,{ } : 4 '
e Labels >
Stere Labeled Audio >
32-bi
Metadata...
Preferences... Ctrl+P
0.5

0.0- - # 1 . +

<

Project Rate (Hz) | Snap-To | Audio Position | Startand End of Selection v
| |om v//[00h00m00.000s¥ |[00h00m00.000s~ [00h00mMO6.780s

Stopped.

The selected section is deleted.

& Audacity
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help

3 2 T : ; - ; - - - ‘
I -~ L’J iJ; -54 -43 —42 Click to Start Monitoring —-18- -12 3 Iql

)> u : : ; : ; ; ; -
n I 4 ® Qq—ﬂ*} i)i:i 54 48 42 3% 30 24 18 12 & Ilo

4o L) o| XD wjwe n~ &&QQQQ[ ot
MME 7 \!; Microphone Array (USB PnP Audio |2 (Stereo) Recording Char v ‘D DELL U2410 (Intel(R) Display Au v
V‘ ) 5 10 15

~

X|Audio Track w| 1.0
Mute Solo

Stereo, 44100Hz |-0.5-|
32-bit float

<

Project Rate (Hz) | Snap-To

Stopped.

| Audio Position | | start and End of Selection v
| o v |[00h00m00.000s~ [[00n00mO00:000s> [00h00mMO00.000s~




13. You can then jump back to the end and do the same to clean up silence at the end of
recording. Click the Right ARROW button to skip to the end.

gAudacity
File Edit Select View Transport T

Generate Effect Analyze Tools Help
v g - : : : 0 : ; 0
= ‘/. ’ 4 “;} -54 48 42 Ciick to Start Monitoring 18— 12— 6

n - = K ° e
Qledlkl M) s+ 48 o 3w 30 24 4z a2 & o
Sand (End) / Select to End (Shift+End) |

= = | | | =
¢ e S ) s UL > R_QIQQQ[ ot
MME ~| & | Microphone Array (USB PnP Audio + |2 (Stereo) Recording Chai | #{}) | DELL U2410 (Intel(R) Display Au ~
v| b 5 10 15
x| Audio Track w| 1.0 e
Mute | Solo
05-

T ‘oo- [ e Wl |
L R |0 A AT g

Stereo, 44100Hz |-0.5-
32-bit float

<

Project Rate (Hz) | Snap-To | Audio Position | | Start and End of Selection v

[lof  +||[00h00m00.000s¥ |[00h00mO00.000sY [00h00mMO00.000s>

Stopped. Skip to End (End) / Select to End (Shift+End)

& Audacity - [m] X

File Edit Select View Transport Tracks Generate Effect Analyze Tools Help
0] ':" ‘7£J \’/‘: 84 48 42 Cickto Start Monioring 18 12 - Iﬁl

1 g | I« > L N ErumRE R EES ; ; . < ; - ; . 4
O\JH‘*\ ‘»)"'; s4 48 42 36 30 24 18 12 B Il o
Z + = + 7| on [ [ = +
i @1 XOF wuw [~ aa[@Q@[r[i o =
MME ~| & |Microphone Array (USB PnP Audio | 2 (Stereo) Recording Chai ~ #{}) | DELL U2410 (Intel(R) Display Au v
v ‘ 10:10 10 k? 10:20 10:25
x| Audio Track w[ 1.0 =
"
ute | Solo I~
- +
g
L = | 0.0 i —t
L @it
Stereo, 44100Hz [-0.5-
32-bit float
-1.0
1.0
0.5
0.0- t
-05 I
- -1.0 e
v
< >
Project Rate (Hz) | Snap-To Audio Position | | Start and End of Selection Lo
24100 | ||om ~||[ooh10m15143s~ [[00h10m15.143s~ [00nh10m15.143 s~
Stopped. Click and drag to move right selection boundary.
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14. Select the section you want to delete at the end by left clicking in the soundwave
window and while holding down drag the cursor to the right. Once you have selected
the portion to delete, press the DELETE key on the keyboard, or go to “edit” in the top
menu and select Delete.

) Audacity
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help

[TXH/[ Y

Qok B = b w2 % o & o on s

&L s+ 48 4 CicktoStart Montoring 18126

1] s u ] »l

- + - + S T [ I - +
3ty o o] KIOAwi ol @la@lalQli] o -
MME v \!; Microphone Array (USB PnP Audio + | 2 {Stereo) Recording Chai v ‘D DELL U2410 (Intel(R) Display Au v

10:10 10:],5 10:20 10:25
. 5 3 . 3 L = o = . i = = : 5 S 3
X | Audio Track w| 1.0 ~
Mute Solo
| 951
JRASER R
= | 00 . -t

Stereo, 44100Hz
32-bit float

<

Project Rate (Hz) | Snap-To | Audio Position | | Start and End of Selection v
llor v|/[oohtom15.1435~ |[00n10m 151435~ [00n12m19.434s7

Stopped. Click and drag to move left selection boundary.

@ Audacity
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help
ﬁ.'? /.J \.llﬁ 54 s 42 Clic-ktostal:tldumtul"mg 18
> W M M e A R
O“Hﬁl !2.‘* 54 43 42 B 30 24
o B[ XD ] =~ @lalgla@r o

| & |Microphone Array (USB PnP Audio + | 2 (sterec) Recording Char | }) | DELL U2410 (Intel(R) Display Au

10510 ; . ) ; 10: k? . ’ ) - 10i20

<

Project Rate (Hz) | Snap-To | Audio Position Start and End of Selection v
[lon  v|/[ooniom15143s |[00n10m15143s7 [00n10m15.1435s7

Stopped. Click and drag to move right selection boundary.
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15. You'll next want to verify the quality of the recording, and if needed, do a bit of sound
processing to clean up the sound. In order to listen to the recording you’ll need to set up
the headphones thru the computer. First unplug the headphones from the lon Cassette
Converter and plug them into the audio jack at the front of the PC unit.
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16. Once you plug in the headphones you’ll see the window below pop up on the screen.
Select the headphones option, then click OK in the small window.

(=]
File Edit Sele View Transport Track
—.’;4 —4‘8 —4’2 Chc.nosta\;tmonnn;mq —1‘8 —1’2 -6 |q'|
n > ®m K« M ® e e
Qe k| W s+ 48 42 3B 0 24 s it $ 0
= = | | 2
$ e Do | XD ] @R[> o -
MME v \!; Microphone Array (USB PnP Audio v | 2 (Stereo) Recording Chal v ‘D Speakers (USB PnP Audio Device) v
v| b 5 10 15
~

x| Audo Track w 1.0
_Mute [ Solo
= :

I VA

L R
._._._.0 s
Stereo, 44100Hz
32-bit float

On-ear ~

External Speakers External Speakers Medium =

[C] Don't show this dialog agair

<
v

| Start and End of Selection
[00n00m00.000s> [00h00mMO00.000s> [00R00mMO0.000sY

Project Rate (Hz) ' Snap-To Audio Position

[ 44100 v| |lom

Stopped.
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17. Next, you will need to adjust the playback setting inside of Audacity and Windows 10.
Under click on the playback dropdown menu where is say “Speakers (USB PnP Audio
Device), and change the selection to “Speakers/ Headphones (Realtek(R)”

& Audacity — (m} X
File Edit Select View Transport Tracks Generate Effe_c_t Analyze Tools Help
3 AER) L 54 48 42 Clckto StartMonitoring 18 12 & | cil
m » ®m K« M e b
Q 4-)\* 1) 54 43 4> 3B 30 24 48 b $ 0
e L) e . §\|_I:I[:]Hlm1h -~ /]I ol [ P
MME Vi \'/ Microphone Array (USB PnP Audio v | 2 (Stereo) Recording Chai v ‘) Speakers (USB PnP Audio Device) v
Microsoft Sound Mapper - Output
v‘ 5 3 )l 3 5 R & ? : R R & 1.0 5 Speakers (USB PnP Audio Dewce) 5
7 s 2RV, e Uisplay AT — A
X pidoitack ¥, L Speakers/Headphones (Reakek(R)
Mute | Solo
e | D
= > +
' = 0.0____‘*‘ | L J
L gl
Stereo, 44100Hz | -0.5-
32-bit float
-1.0

18. Then under the sound driver dropdown menu, click on “MME” and change the selection
to “Windows Direct Sound”

) Audacity

File Edit Select View Transport Tracks Generate Effegt Anaiyze Tools Help
- ; g z : 0 ; g : g
-4 " 64 48 42 Cickto Start Montoring 18— 12 6| 9
nm »» m K M @ s A |
Q )| * IO S s 42 38 0 24 8 -2 60

& o ) I N BV e ——

icrophone Array nP Audio | 2 (Stereo) Recording Chai v ) | Speakers/Headphones (Realtek(R) v
\!,M' (USB PnP Audi 2 (St Ri ing Cl S H Ri k(R)

e k]

5 10
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19. Lastly, at the bottom of the computer window you’ll see a speaker icon
Click on it to bring up the system sound bar. Click where is says “Speakers (USB PnP

Audio Device), and change the selection to “Speakers/ Headphones (Realtek(R)”

Speakers (USB PnP Audio Device) ~ ’

Q) ——— 68

© £ g EEE -¥= 0 ;Z(;iz%:l b

Select playback device

DELL U2410 (Intel(R) Display Audio)

Speakers (2- USB PnP Audio Device)

Speakers/Headphones (Realtek(R) Audio)

‘ i 1:40PM
QO Type here to search i £ SUAOERXB-OR0 ,,,,, B

Speakers/Headphones (Realtek(R) Audio) A

) —— 26

) _ 1:40PM
QO Type here to search i 9P £ DA HMEBAORE 00 B
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20. You are now able to listen to the recording. To do so, click jump back to the start of the

audio file pressing the LEFT Arrow button. Then press the green Arrow button to

I«

start playback.

& Audacity
File Edit

View Transport Tracks Generate Effect Analyze Tools Help
X : i ; . : . : - . :
g i/f : :!f Ir} $4 48 42 Cickto StartMontoring 18— 12— 6| 9

E <« e Q[ 5k| 0 | i, s 2 4,

- /ﬂ - 1 7n | B | \ -
O ‘0o [ KOF W |~ @/alQQfp/i—o =
Windows DirectSound \!/ Primary Sound Capture Driver 2 (Stereo) Recording Chai ‘D Primary Sound Driver
v v 20 25 30 35
; b ; ; \ ; : ; ; | : : ; ; . ; 5 ; : )
x| Audio Track w| 1.0 ~
Mute | Solo
0.5

a0
Egee s | 7 (SIS ‘

Stereo, 44100Hz | -0.5-
32-bit float

21. Check for audio quality. If the records seem faint or there is a lot of background noises,

you’ll want to normalize the audio file.

NOTE : BEFORE editing the audio it’s strongly encouraged that you save the raw
audio in case the changes make the recording worse. Keep the raw .aud
audacity file until you get the sound that you want!

To save your audio file, Click on the File menu at the top of the Audacity window, select Save
Project, and then Save Project.
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(=) Audacity

File Edit Select View Transport Tracks Generate Effect Analyze Tools Help

New Ctrl+N | < ° I -?\/’ ‘ \.LIF-* 54 48 42 CicktoStartMonioring 18 12 & | OIII
g s Qlerk| W & de w2 e @ A e s
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Stopped.

22. A warning will pop up. Click Ok to continue.
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23. Due to the IT firewall you might see the following restriction. Just click OK to continue.
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24. The save window finally opens. Click in the SAVE AS dropdown menu and select where
you would like to save your raw file. The two best choices are you USB drive, or the
public drive on the computer “Save your files here (F:)”
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25. Once you select where to save the raw .aud file, give it a file name and click the Save

button to save.

D

2/11/201Q 2.02 DAA

Dracantatinne

File Edit Select View Transport Tracks Generate Effect Analyze Tools Help
i € save Project "<untitled>" As... ‘ -54 48 42 Click to Start Monitoring —-18—-12 -8 I ql
| . i . 0 0 | 0 . = '
1‘ Savein: | s UUSB Drive (E7) v| e ? o v -54 -43 -42 -36 -30 -24 -18 -12 -5 IO
1 ~ | | | | | | |- +
i Name Date modified & %l ! HJHW‘ ol | a\: ng\}g Q“ »> S —
| Albums ss 4/25/2019 9:48 AM }v 2 (Stereo) Recording Chai v ‘D Primary Sound Driver o
i Cassette Name 4/15/2019 1:34 PM 10 "

cassette recorder 4/26/2019 9:18 AM | 3 5 s . f
[ Morehead-Galbraith Family 4/11/2018 1:42 PM

Negative strips - SS 4/25/2019 9:48 AM

Pictures 4/25/2019 9:15 AM

File gam- |project name l

Save as type:

Save

Audacity projects (".aup) v

Cancel

& Audacit B -
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help
T = /" Qb 54 48 42 CicktoStartMontoring 18 12 6 'c\'l
n > m K« M e I T e
BJ:'BEJ !zR 54 43 42 3% 30 24 -8 -2 6 |0
= + = + 7 | | | | | | | = o
Yo ) ° [ XDIO) man |~ &&QQQ Pt
Windows DirectSound v \!/ Primary Sound Capture Driver ~ | 2 (Stereo) Recording Cha v ‘D Primary Sound Driver v
v/ b 5 10 15
5 f 3 B f | \ : n a : .
X | Audio Track w| 1.0
Mute Solo
- L | 05
it 1 |
L R | 0.0t it % A
R ' )
L;»;e_rbioﬂ::: 00Hz (-0.5- Saving project data files
-1.0
|
1.0
Elapsed Time: 00:00:16
03 Remaining Time:  00:02:35 ‘
0.0 i Stop | Cancel ,

<

ProjectRate (Hz) | Snap-To | Audio Position

| | start and End of Selection v

44100 | |Off

Stopped.

||[00n00m00.000s |[00n00m00.0005~ [00n00mM00.000s>

32




26. With your raw audio saved you are now ready to do some post-processing of the sound
there are a few option available.

NORMALIZE: Using this effect changes the peak amplitude for the recording to a set level
(generally -1.0 or 0.0 db). This means that louder portions and softer portions of the tracks
will sound the same. Good if you are converting an audio recording of an interview, and
sometimes the speaker is speaking louder or softer throughout the recording. The
Normalize effect will also remove clicks that appear due to mechanical interference in the
recording if the Remove DC offset box is checked (recommended).

Amplify: This effect raises or lowers the maximum amplitude for the recording selection. If
the whole recording is too soft, you can use this to increase the sound. NOTE that
background noises and clicks also get amplified as well.

27. For the example in this guide, we’d like to normalize the track. To do so, first go up to
the top menu and choose SELECT. Then under the menu click All to select your entire
track.
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(=) project name
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Stopped. Click and drag to move left selection boundary.

28. With the track selected next click on EFFECt in the top menu, and select NORMALIZE.
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29. A new window will open. Click okay to continue with the normalize processing.
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Stopped.

30. The software will normalize the selected track.
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31. Once finished, click on the GREEN play arrow to listen and see if the audio quality has

improved. If not, you can go to FILE and CLOSE without saving, and then re-open your
raw audio file
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32. If the audio quality is good, skip to step #38 on page 39 to learn how to export the audio
track for playback on other devices. If not move on to the next step to learn about the
AMPLIFY effect
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33. If the sound quality is still too soft, you might need to run the AMPLFY effect. Go back
up to SELECT and click All to select the entire track.
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Stopped. Click and drag to move left selection boundary.

34. With the audio selected click on EFFECT in the menu, and select Amplify
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35. A new window opens. Check on the box that says ALLOW CLIPPING. Then slide the bar

over until the peak Amplitude (db) value is around 6 db. (Don’t go over 6 dB or you'll
have too much of the sound).
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36. The software will apply the Amplify effect.
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37. The soundwaves should appear larger inside the window. Once finished, click on the
GREEN play arrow to listen and see if the audio quality has improved. If not, you can go
to try playing around with the Amplify effect until you get a better sound.
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Stopped.

EXPORTING AUDIO FILE

38. You are now ready to export the audio file so it will play on a different computer or
device. To do so click on FILE in the top menu, then hover your mouse over export. A
side window will appear with some options. Choose Export as WAV if you want to burn
your audio file to a CD for playback, or you want a lossless audio format.
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Choose Export as MP3 for a compress file size that can play on your phone, ipod, or

other media device.
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39. A new window opens. Choose where to save your exported file (verify your USB drive is

selected). Then type in a file name, and click the SAVE button to save the exported file.
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40. Another window will show up to allow you to add metadata to the audio file. Here you

can input the pertinent metadata. If you don’t want to input any values just click OK.
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Stopped.

41. The audio file will be exported.
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42. When finished, click on the red X at the top, right corner of the Audacity window to
close the program. Remember to remove your cassette tape from the lon Cassette
converter, and to take your USB flash drive with you.
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Thank you for using our lon USB Cassette Converter! Please feel free to leave a comment
in the comment box. We’d love to hear about your experience.

'Montgomery County
o Memorial Library System
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Appendix A : Burning To A CD

You can alternatively burn your converted audio files onto a CD. You will still want to follow the
steps to use either the EZ-Vinyl/Tape Converter software or Audacity software and save your
audio files in a .WAV format onto your USB flash drive. Once you have finished this step you can
follow the instructions below to burn the files to an audio CD.

1. Press the button on the CD/DVD drive of the PC to open the disc tray.

Backspace < \nsert Home Pa
= Y

Delete End
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2. Pull the disc tray out all the way.

Delete

3. Insert your blank CD into the drive, pressing the disk onto the spindle in the middle of the
disc tray.

Delete
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Scroll Pause
Lodk Break

.

Sexol

Insert Home Page
s

Delete End Page
Down
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5. On the PC screen, a window will pop up called ‘Burn a disc’. Here you can give the disc a

title.

Audacity

Pin to Quick Copy

access 2] past

Clipboard

) New item ~
£ Easy access ~

New
e shortcut - folder

Organize

[ select all

Select none

[ [Edopen
M 5
Edit
Properties

G History 57 Invert selection

Open Select

> v 4

> USBDrive (F:) » Audio Album

o o} [ search Audio Album o]

[£] Documents
& Downloads
D Music
[&] Pictures
B Videos
05 (C)
DVD RW Drive (D)
s Save Your Files Here (E)
s USB Drive (F:)
s Local Disk (P:)

s USB Drive (F)
Albums ss
audacity-win-2.3.1
Audio Album

Album

bumnto cd

OE-¥BO0Xv=e

Name Date modified Type Size

Album /1
@] Let freedom ring side T.wav
@] Let freedom ring side 2 - vivian white int...

/10/2019 1:13 PM

5/10/2019 1:14 PM

20192:03PM  File folder
WAV File

WAV File

n a Disc

How do you want to use this disc?
Disc title:

O Like a USB flash drive
Save, edit, and delete files on the disc anytime. The disc will
work on computers running Windows XP or later. (Live File
System)

Sactictame With a CD/DVD player

Burn files in groups and individual files can't be edited or
removed after burning. The disc will also work on most
computers. (Mastered)

cassette recorder

3items

0 3 tems (Disk free space: 580 GB)
PDF

hitehead
obit.pdf

Which one should | chcose?

Drive (D:)
ir Files Here (E:)
e(F)
sk (P:.

®) Burn a Disc
(F:) .
£ How do you want to use this disc?
win-2.3.1 Disctitle: | Let Freedom Ring |
thurm Like 2 USB flash drive

Save, edit, and delete files on the disc anytime. The disc will

& work on computers running Windows XP or later. (Live File
E System)
s With a CD/DVD player
recorder

Burn files in groups and individual files can't be edited or
removed after burning. The disc will also work on most
computers. (Mastered)

space: 5.80 GB)
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6. You’ll want to select the option “with a CD/DVD player” in order to create a mastered disc
that will play in your car or home stereo. Once selected, click the NEXT button.

Drive (D:)
ar Files Here (E:)
e(F)
sk (P:

&) Burn a Disc
(F:) =
E How do you want to use this disc?
~win-2.3.1 Disc title: ‘ Let Freedom Ring
Lo () Like 2 USB flash drive

Save, edit, and delete files on the disc anytime. The disc will

o work on computers running Windows XP or later. (Live File
d System)
s ® With a CD/DVD player
recorder

Burn files in groups and individual files can't be edited or
removed after burning. The disc will also work on most
computers. (Mastered)

space: 5.80 GB)
Which one should | choose?

7. A window will open up for the DVD RW drive (D:). Under Files ready to be Written to Disc
there might be some leftover files from before. You’ll want to clear these out before
proceeding. To do so select all the files (using the mouse or clicking control + A on the
keyboard).

Drive Tools

Share View Manage

FH setect a

v
Select none

Properties

x s I New item ~
oy path &

- ﬂEasy access v
Pinto Quick Copy Paste Me opy Delete Rename New

access [#] Paste shorteut 4o to < Foider @History {7 invert selection

Clipboard Organize New Open Select

> ThisPC »

Q!

DVD RW Drive (D:)

v & [ Search DVD RW Drive (D)

& This PC
[ Desktop
|| Documents
¥ Downloads
D Music
[&=] Pictures
B Videos
i 0S(C)
../ DVD RW Drive (D3)
s Save Your Files Here (E:)
s USB Drive (F:)
wa Local Disk (P:)

s USB Drive (F:)
Albums ss
audacity-win-2.3.1
Audio Album

burnto cd

Cassette Name

2 Name

4 Files Ready to Be Written to the Disc (3)

Track T.wav
o Track 2.wav

Track 3.wav

Date modified

EE-%®0Xvo

Type Size

196,685 KB
115,246 KB

WAV File 102,111 KB

5 Computer

Whitehead




8. Right-click with the mouse on the selected files to open the menu selection menu. Select
delete.

Music Tools

Home Share View Play

I =1 o cut x ‘ E I New item ~ 1 FH select an

W Copy path * £ Easy access ~ it 12 Select none
Copy Move Copy Delete Rename New Properties o

[#] P t tor tov v folder - - Invert selection
Clipboard Organize New Open Select

1t l > ThisPC > DVD RW Drive (D:)

v C)| ‘ Search DVD RW Drive (D:) »p ‘

OE-xa0Xv=e
Audacity [ This PC Name Date modified Type Size
[ Desktop 4 Files Ready to Be Written to the Disc (3)
Documents 5 Track Twav 5/9/20191:08PM WAV File 196,685 K
& Downloads &) Track 2wav 5/9/20191:08PM WAV File 115,246 KB |

D Music | @) Track 3.wa mant0L00 0t WAV File 102,111 k8|

Add to Windows Media Player list

[&] Pictures
B videos
& 05(C)
Go gp‘;Earth .. DVDRW Drive (D) [ Scan with FortiClient AntiVirus
s Save Your Files Here (E)
s USB Drive (F:)

w Local Disk (P:)

Play with Windows Media Player
Cast to Device

Share with
Send to

Cut

ws USB Drive (F:) Cony

Albums ss
audacity-win-2.3.1
Audio Album

Delete

burn to cd
Properties

Cassette Name
3items 3 items selected 404 MB

3 items selected

Drive Toals
Home  Share  View  Manage
x T I3 New item ~ il open - [ setectall
X £ Easy access Select none
Copy  Delete Rename w Properties
¥ g - l@History  JFinvert selection
Clipboard Organize Open Select
A[© > ThisPC > DVDRW Drive (09

Pin to Quick Cop)

v. c‘ [ Search VD RW Drive (0) 2]

ME-%$BOXvE

I This PC Date modified Type Size

B Desktop

[ Documents

& Downloads

D Music

&) Pictures

B Videos

& 0s(@

_) DVD RW Drive (D)

a Save Your Files Here ()
= USB Drive (F)

= Local Disk (P)

Drag files to this folder to add them to the disc.

= USB Drive ()
Albums ss
audacity-win-2.3.1
Audio Album
bumto cd
Cassette Name
Oitems

0 items




10. Using the mouse, click on your USB drive on the left-hand pane to navigate over to where
your audio files are saved. | have mine saved under the audio album for this example. Ill
left click on Audio album to open this folder in the file explorer window.

| Drive Tools

Share

Home View  Manage

B Newitem -
47 Easy access ~

New
Tolder

BB setectan
11| select none
£ Invert selection

oA

Pinto Quick Copy
access

X =]

g
Copy Delete R

o

Properties

ename

& History
Clipboard Open

il

Organize New Select

> ThisPC > DVD RW Drive (09 ]

OE-XRoXv=@

Date modified

v 0] [ Search DVD RW Diive 0

3 This PC = Etine Type Size

B Desktop

[Z Documents
& Downloads
D Music

] Pictures

B videos

& 05(C)

DVD RW Drive (D)

Drag files to this folder to add them to the disc.

= Save Your Files Here (E:)
= USB Drive ()
wa Local Disk (P9

= USB Drive (F)

Albums ss

bumto cd

Cassette Name v
3l Oitems

0 items [ Computer

11. Inside this window you’ll see your saved files. Select the files again with the mouse, and
then right click to bring up the submenu. Hover over Send to with the mouse to bring a side
menu, and then select DVD RW Drive (D:).

Music Tools

Home | Share  View Play

b Cut 7 New item ~ @ open ~

Edit

[ setect an

15 Select none

History DD

X =f

Delete Rename

€ V]

Properties

s

Move Cop:
to~ to~

Wi Copy path

[] Paste shortcut

£ Easy access v
New
folder

Paste

Invert selection
Clipboard

> v

Organize Open Select

> USB Drive () » Audio Album v ®] [ search Audio Album

0 = - %

Date modified

£]

ODXve=l@

Size

|£] Documents
& Downloads
D Music

Name Type
Album
|@] Let freedom ring side 1.wav

|16] Let freedom ring side 2 - vivian white int...

5/10/2019 2:03 PM
5/10/2019 1:13 PM
10/2010 1:14 DAA
Open
Add to Windows Media Player list
Play with Windows Media Player
Cast to Device

File folder
WAV File
AMEAV Eil

327,403 KB
KB

=] Pictures 2274
B videos
s 0S(C)

DVD RW Drive (D:)

s Save Your Files Here (E:)
s USB Drive (F))
wa Local Disk (P:)

Scan with FortiClient AntiVirus

€ Bluetooth device Send to

s USB Drive (F:)
Albums ss
audacity-win-2.3.1
Audio Album

Album
burn to cd
Cassette Name
cassette recorder
3items  2items selected 595 MB

2 items selected (Disk free space: 5.80 GB)

é Compressed (zipped) folder
B Desktop (create shortcut)
2 Faxrecipient

DVD RW Drive (D:)

Cut

Copy

Create shortcut
Delete

Rename

Properties

B3 Computer

Noitems

Computer




12. The files will be copied over the DVD queue.

Music Tools

Home Share View

& Cut

W Copy path

&

Play

e 8 X =f

Move Copy Delete Rename
to~ to~ o

Copy Paste New

folder
Clipboard

Organize New

@_}New item v

7] Easy access v

v

Properties

Open

[ setect an

P
G open ~
Edi Select none

£ Invert selection

Select

S v »r[ > USB Drive (F:) > Audio Album

v ol

Search Audio Album

|£] Documents Name
& Downloads

D Music

Audacity Album
€] Let freedom ring side 1.wav
=] Pictures &) Let freedom ring side 2 - vivian white int...
B videos
i 0S(C)

DVD RW Drive (D:) R ——
s Save Your Files Here (E:
wa USB Drive (F:)

s Local Disk (P:)

Copying 2 items from Audio Album to DVD RW Drive (D:)
18% complete

@D

Date modified

5
5/°
5

/10/2019 1:14 PM

s USB Drive (F:)

Albums ss
@ More details
audacity-win-2.3.1

Audio Album
Album

burn to cd

Cassette Name

cassette recorder

3items 2 items selected 595 MB

v b
Type
File folder
WAV File

WAV File

327,403 KB
282,748 KB

2 items selected (Disk free space: 5.80 GB)

I Computer

lO items

== Computer

13. Once done, click on the DVD RW Drive (D:) on the left-side panel to re-open the DVD drive

window.

Music Tools

Share

.

ick Copy Pa

Home View Play

& Cut x :I]

Delete

&

Move
to~

w. Copy path
Copy Rename

to~

Clipboard Organize

L'_.b New item ~

fj Easy access

V]

Properties

ESelect all

15 Select none

z
y, Open ~

Edit
27 Invert selection

Open Select

> v ¢| > USB Drive () > Audio Album

v b‘ I Search Audio Album

Documents
& Downloads
D Music

Name

Album
@] Let freedom ring side 1.wav

Date modified

5/1

0/2019 2:03 PM

5/10/2019 1:13 PM

- A |
Type
File folder

WAV File 327,403 KB

[&] Pictures @) Let freedom ring side 2 - vivian white int...

5/10/2019 1:14 PM

WAV File 282 748 KB

B Videos
QoS

wa Save Your Files Here (E:)
s USB Drive (F)
s Local Disk (P:)

e USB Drive (F))
Albums ss

audacity-win-2.3.1

Audio Album
Album

burn te cd

Cassette Name

cassette recorder

Jitems  2items selected 595 MB

2 items selected (Disk free space: 5.80 GB)

595 MB




14. Inside this window you’ll see the files you added under Files ready to be written to the Disc.
You’re now ready to proceed with the copying process. Right click on any of the white
space under the filenames of your audio files.

[==d
VLC media
player

Drive Tools

Home Share View Manage

) Cut x l I New item ~ D/;I i4 Ope [ selectan
= Copy path il -f_] Easy access v Edi 1) Select none
| (A ! Delete Rename New Properties
[7] Paste i v folder -

Pin to Quick Copy : o] i
access £ History o Invert selection
Clipboard Organize Open Select

N [ ) > ThisPC > DVD RW Drive (D) v c,‘ [ Search DVD RW Drive (09 2|

MmE-xBOXve=e

B3 This PC Name Date modified Type

[ Desktop 4 Files Ready to Be Written to the Disc (2)
Documents “ Let freedom ring side 1.wav

{ Downloads Let freedom ring side 2 - vivian white int...
} Music

[&=! Pictures

n Videos

&= 05(C)

. DVD RW Drive (D:)

/10/2019 1:13 PM WAV File

/10/2019 1:14 PM WAV File

5

- Save Your Files Here (E:)
- USB Drive (F:)
«a Local Disk (P:)

- DB Right click in here!
Albums ss
audacity-win-2.3.1

Audio Album

burn to cd

Cassette Name

B Computer

Drive Tools

Home  Share  View  Manage

x L T New item ~ | 4 FH setectan
y %] Easy access ~ dit Select none
Pin to Quick Copy Delete Rename  New Properties -
access ’ ste shortcut . - folder £ £ History 57 Invert selection
Clipboard Organize New Open Select

1~|, > ThisPC > DVD RW Drive (D) v 0] Search DVD RW Drive (D:) ) \

OE-%$20Xv=6e

Name Date modified Type

A

[ This PC
[ Desktop 4 Files Ready to Be Written to the Disc (2)

[5 Documents Let freedom ring side T.wav 5/10/20191:13PM WAV File
& Downloads Let freedom ring side 2 - vivian white int.. 5
D Music
-
B

10/2019 1:14 PM WAV File

&= Pictures

Videos i AMD Radeon Settings
= 05(C) View

DVD RW Drive (D:) | Sort by
= Save Your Files Here (E:) | Group by
s USB Drive (F)) Refresh

s Local Disk (P:) Customize this folder...

- USB Drive (F:) Paste
Albums ss Paste shortcut

audacity-win-2.3.1 Undo Delete Ctrl+Z

Audio Album Burn to disc

burnto cd Delete temporary files

Cassette Name Share with

New

[ Computer

P




16. A new window opens You can designate the disc title again, select a recording speed (24x
is recommended). Then click on the next button to proceed.

g This PC S5 name U3TE Moaimiea 1ype

[ Desktop 4 Files Ready to Be Written to the Disc (2)
QCE] Documents “ Let freedom ring side 1.wav 5/10/2019 1:13 PM WAV File
& Downloads % Let freedom ring side 2 - vivian whiteint...  5/10/2019 1:14PM WAV File
b Music
[&] Pictures []
8 videos ‘ ‘
G 0S(C)
. DVDRWD

Prepare this disc

Disc title:

I Let Freedom Ring

Recording speed:

2items

tems

New files being burned to the disc will replace any files already on the disc if they have the
same name.

["] Close the wizard after the files have been burned

17. On the next screen select “make and audio CD” (for standard audio CD players)” Then click
the next button.

lusic
ctures ’ ‘

deos

Burn an audio CD

Music files can be burned to disc as data for playback on the computer, or in a format that will play
on a home or car stereo.

Which format do you want to use?

() Make a data CD (for computers and some CD players)




18. The Windows Media Player program will open. It will show a Burn list on the right side of
the screen with your audio files listed. Click on the Start burn button to proceed with the

burn process.

B Windows Media Player

@Q » Library » Music » All music Pla Burn Sync
Organize v  Stream v  Create playlist v SN 'Search P @ Clear list A
;:-‘Ibum # Tl%le Length
B scanner A CD Drive (D:)
= Playllsts ‘ Audio CD
v| ﬂ e h/ —
@ Artist 20:54 free of 80 mins
“‘:-’ There are no items in your Music library.
© Album Click Organize, and then click Manage libraries to include folders in
&) Genre your library. Burn list
B Videos Disc 1 (59:03)
%l Pldures} Let freedom ring side 1 31:40
U Pank Bisc (D) Let freedom ring side 2 - vivian whit...  27:21
> & R\

[ﬁ* Other Libraries

19. You files will now be burned to the CD (will take several minutes to complete).

[®] Windows Media Player

@u » Library » Music » All music Play Burn Sync
Organize v  Stream v  Createplaylist ~ 2 v lSearch P+ @ o Cancel burn  Clear list F2h 4
Album # Title Length
B scanner s b CD Drive (D3)
[ Playllsts - ‘ Audio CD
‘JQ Mu5|c e
Bumning: 90% completed
@ Artist There are no items in your Music library.
< Y Ty:
© Album Click Organize, and then click Manage libraries to include folders in
&) Genre your library. Burn list
@ Videos Disc 1(59:03)
%1 Ppctures' Let freedom ring side 1 31:40
'-;;L) Blank Disc (D:) Let freedom ring side 2 - vivian whit..  27:21
> & B\

ﬁ" Other Libraries



20. Once finished, the PC will eject the DVD drive tray. You can go ahead and open the tray all
the way and remove your completed CD. Make sure you label it appropriately using a
permanent marker!

Prsen Scrol Tause
SysRa Lode Break

B
Rackspace Vome Saas
A

Delete End Yage
Vown

21. Back on the PC screen, you can close the Windows media program by clicking the red
button with the X at the top right of the program’s window.

Windows Media Player

@Q » Library » Music » All music Play Burn Sync
Organize v  Stream v Create playlist v S5 v NScarch pe) | @ @ Start burn  Clear list 404
Album # Title Length
B scanner CD Drive (D:)
3 =, v Audi
(2] Playlists [ & Audio CD
v [ J3 Music| ;:‘\W, -
O Artist Lo / Insert a blank CD
= There are no items in your Music library.
© Album Click Organize, and then click Manage libraries to include folders in
© Genre your library. Burn list
B Videos Disc 1 (5%:03)
_ﬂ Rciuie Let freedom ring side 1 31:40
& F\
9

Let freedom ring side 2 - vivian whit...  27:21

{ﬁ' Other Libraries



22. Navigate in the file explorer back to the DVD RW drive D: You'll still see your files in the

queue. Select them and click on the Delete button to clear the queue list for the next
person.

Home Share

View

Drive Tools

y Cut

Manage

* U p x I 7 New item ~ u ilopen - [FHselectan
Wi Copy path fj Easy access v Edit 15 Select none
Pinto Quick Copy Paste _ Move Copy Delete Rename New Properties X o 3
access Ii] Paste shortcut to to - folder - &) History 57 Invert selection
Clipboard Organize New Open Select
€ v 4 [& 5 ThisPC > DVDRW Drive (D) @ 0[ [ Search DVD RW Drive (D:) P
" &
=
L2 Name Date modified Type Size
v 3k Quick access
4 E 5 «
I Desktop 2 Files Ready to Be Written to the Disc (2)
& Downloads - “| Let freedom ring side 1.wav 2019 1:13PM WAV File
P “| Let freedom ring side 2 - vivian white int...  5/10/2019 1:14PM WAV File
2] Documents *
[&] Pictures 1

Book2Net_2018_08_06
Book2Net_2018_08_10
burn to cd

& DVD RW Drive (D)

» ¢@ OneDrive

v [ This PC
> [ Desktoo

Music Toals

Home Share View

r o Cut
w. Copy path
Paste
’ t] Paste

Clipboard

Play

Move
to~

L??JNEW item v :G:Omn G

Edit

FH select all

Select none

®

Properties

{j Easy access ¥
New

folder DD Invert selection

Open

Select

v I_ > ThisPC > DVD RW Drive (D)

v C)] I Search DVD RW Drive (D:)

?]

o=«

Name Date modified Type
s Quick access

B Desktop 4 Files Ready to Be Written to the Disc (2)

OIXvE@

Size

& Downloads ‘ @ Let freedom ring side 1.wav 5/10/2019 1:13 PM

327.403KB ]

WAV File
5/10/.

= “ Let freedom ring side 2 - vivian white int... 2019 1:14PM WAV File
[£] Documents = e e SR ety

| Pictures
Book2Net_2018_08_06
Book2Net_2018_08_10

burn to cd

= DVD RW Drive (D:)

¢@ OneDrive

[ This PC
I Desktop

<) Documents
& Downloads

)

&/ Pictures

Music

55

282,743 KB |



23. The files will be removed, and the burn queue will be clear for the next patron. You can
now click on the Red button with the X at the top right to close the DVD-RW drive window.

Drive Tools

Home Share View

»

Pinto Quick Copy Paste
access

Manage

Clipboard

X

Delete Rename

Organize

Y

|

A

% New item v

*f:] Easy access v

New

EI i4 Ope FH select all

Edit 10 Select none
£ History
Open Select

Properties
- D'D Invert selection

< « 4[& > ThisPC > DVDRW Drive 0:)

" o| [ Search DVD RW Drive (D) o]

s Quick access

B Desktop

‘ Downloads

Er] Documents

| Pictures
Book2Net_2018_08_06
Book2Net_2018_08_10

burnto cd
= DVD RW Drive (D)

¢@ OneDrive

[ This PC

B Desktop

£ Documents
& Downloads
)) Music

[&] Pictures

B videos

0items

HE-Xxa0xvee

Date modified Type Size

Drag files to this folder to add them to the disc.

0 items

B Computer

24. You are all finished. Remember to remove your completed CD and USB flash drive to take

with you.

Thank you for using our lon USB Cassette Converter! Please feel free to leave a comment
in the comment box. We’d love to hear about your experience.
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